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TEMPORARY USE AND STRUCTURE PERMIT 
 

CHECKLIST 
HANCOCK COUNTY AREA BOARD OF ZONING APPEALS 

 
The following information and items must be submitted before a Temporary Use and/or 
Structure Permit can be issued. Questions regarding this checklist should be directed to the 
Hancock County Board of Zoning Appeals office at (317) 477-1134. 
 
 Application for Improvement Location Permit (pages 3 and 4 of this packet) 

The application must be signed by the legal owner of the real estate. An application filed by a 
person other than the owner shall be accompanied by a letter of consent signed by the owner. 
 

 Site Plan – the plan shall show the following: 
 North arrow and scale 
 Property dimensions 
 Adjacent roads 
 Existing/proposed setbacks from property lines 
 Existing easements 
 Existing location of septic systems/wells 
 Existing/proposed building(s) or structure(s) 
 Existing/proposed parking areas and driveways 
 Existing/proposed landscaping, exterior lighting and signage 
 Other proposed changes to the building and/or site 

 
 Floor Plan(s) depicting the size and use of each floor/level of the structure(s) 
 
 State Construction Design Release (unless otherwise not required by the Hancock County 

Building Department, 317-477-1133) 
 
 Driveway Permit (unless otherwise not required by the municipal streets department or the 

Hancock County Highway Department, 317-477-1130) 
 
 Septic Permit (unless otherwise not required by the Hancock County Board of Health, 317-

477-1125) 
 
 Drainage Permit (unless otherwise not required by the Hancock County Surveyor’s Office, 

317-477-1150) 
 
 Warranty Deed, Quitclaim Deed, or Contract: 

A copy of the recorded deed or contract must be included with this application. 
 

 Approval Process: 
All temporary uses and structures shall require an improvement location permit unless 
otherwise specified in Section 156.063 of the county code. No temporary use or structure, or 
related signs, lighting, parking, etc. shall be constructed or placed on the site prior to all 
necessary permits being obtained. Duration of the temporary use or structure shall not exceed 
24 months unless otherwise extended by the Board of Zoning Appeals or Planning Director. 
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HANCOCK COUNTY AREA BOARD OF ZONING APPEALS 
 

TEMPORARY USE AND STRUCTURE 
APPLICATION FOR IMPROVEMENT LOCATION AND BUILDING PERMITS 

 
ACTIVITY (Circle): Athletic event, construction trailer, construction dumpster, corn maze, 
fair/festival, farmer’s market, haunted house, historical reenactment, livestock competition, 
musical performance, produce stand, rodeo, tractor-pull competition, theatrical performance, 
turkey shoot, other: 
 
______________________________________________________________________________ 
 

RELATED PERMITS: 

Driveway Permit # __________________________ Septic Permit # ______________________________ 

Drainage Permit # __________________________ Flood Zone _________________________________ 

Panel # 18059___________________ Date ____________   Erosion Fee __________________________ 

 
BUILDER / OWNER INFORMATION: 

Property Owner Name ______________________________________ Phone ______________________ 

Property Owner Address/City/Zip _________________________________________________________ 

Email Address ________________________________________________________________________ 

Project Address / Location/City/Zip _______________________________________________________ 

Contractor Name __________________________________________ Phone ______________________ 

Contractor Address/City/Zip _____________________________________________________________ 

Email Address ________________________________________________________________________ 

Person/Company Obtaining Permit _____________________ ______  Phone ______________________ 

Address/City/Zip ______________________________________________________________________ 

 
SITE / STRUCTURE INFORMATION: 

Township Name ____________________________   Parcel # __________________________________ 

Legal Description ____________________________ (Section ______  Township _____  Range ______) 

Front Lot Width __________________ Right Side Setback _____________ Front Setback ___________ 

Left Side Setback _________________ Rear Setback _______________  Acreage __________________ 
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Proposed Construction and Materials ______________________________________________________ 

______________________________________________________________________________ 
 
 
Purpose and duration of the requested Temporary Use and Structure Permit: 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
 
Signature and Consent of Owner(s): I (We), the legal owner(s) of the above described real 
estate, hereby consent to the filing of this request for a Temporary Use and Structure Permit as 
described above. 
 
 
Signed________________________ Printed _______________________ Date  _____________ 
 
Signed________________________ Printed _______________________ Date  _____________ 

 


