
 

HANCOCK COUNTY AREA PLAN COMMISSION 

111 American Legion Place 

GREENFIELD, IN  46140 

PLANNING – (317) 477-1134    BUILDING – (317) 477-1133 

 

GUIDELINES FOR OBTAINING A BUILDING PERMIT 

IN HANCOCK COUNTY 

NEW CONSTRUCTION 

 

1. Contact the Plan Commission office to determine the status of your building site in accordance 

with planning and zoning regulations. 

2. Submit an application for septic permit.  Applications are available at the County Health 

Department. 

3. Contact the County Surveyor’s office for flood plain, erosion control and drainage matters. 

4. Contact the County Highway Department for driveway permit. 

 

ITEMS NEEDED TO OBTAIN PERMIT 

1. Four (4) copies, which includes one (1) copy for the County Surveyor, of plot plan prepared by a 

certified land surveyor or engineer and must include the following: 

a. Legal description of the property 

b. Existing and proposed elevations with bench marks 

c. Existing and proposed buildings 

d. Existing and proposed drainage with invert elevations 

e. Location of septic system and well 

f. Scale 

g. North arrow 

h. Must be drawn on a sheet measuring 18” x 24”  

i. If aggregate building setbacks apply, show location of existing adjoining houses. 

2. Must have a septic permit receipt from Health Dept. or if on sanitary sewer system, we need 

receipt for sewer connection. 

3. Must have driveway permits.  Applications available at Highway Dept. 

4. Must have two (2) complete sets of construction plans. 

5. Take plot plan to County Surveyor’s office for a drainage approval stamp and flood plain approval 

stamp (if applicable).  Surveyor’s office located on the 1
st
 floor of the courthouse annex. 

6. Permit is good for one (1) year. 

7. Warranty Deed required for any lot of record or tracts of land exceeding ten (10) acres in size. 

8. If Commercial project, take plans to Randy Brandelein, the Hancock County Mutual Aide for 

approval stamp. 

 

County Health Department  111 American Legion Place 477-1125  

County Highway Department  921 W. Osage St.  477-1130 

Hancock County Mutual Aide  3545 S. 600 W.  861-5721 

Plan Commission Office   111 American Legion Place 477-1134 

 

 

 

 

 

 

 

 

 



 

HANCOCK COUNTY AREA PLAN COMMISSION 

111 AMERICAN LEGION PLACE 

GREENFIELD, IN  46140 

PLANNING DEPARTMENT (317) 477-1134 

 

REQUIREMENTS FOR PLOT PLAN 

 

The plot plan shall be based on a boundary survey conforming with the Minimum Standards for 

Competent Practice of Land Surveying administered by the Indiana State Board of Registration for 

Land Surveyors (865 IAC 1-12-) and drawn on 18 inches by 24 inches material at a scale of 1-20 to 1-

40.  The plot plan shall show clearly and completely the following items: 

 

1. The location, dimensions, and nature of the property. 

2. The location and dimensions of any existing or proposed improvements to the property. 

3. All adjoining thoroughfares and any existing or proposed access to these thoroughfares. 

4. The existing and proposed use of all structures and land. 

5. The location and type of sewerage system, water system, and drainage facilities. 

6. Legal description of the property. 

7. Name, address, telephone number of owner. 

8. Existing ground level and proposed elevations of the following: 

a. All corners of the lot. 

b. All corners of the septic field area. 

c. All corners of the proposed structures. 

d. Center line of road, street, or highway at front of corners of lot. 

e. Invert of 8 inch drainage tile. 

f. Where property line and designated right-of-way lines intersect. 

g. Any other locations that would provide a complete understanding of existing and proposed 

conditions. 

9. Flood Plain information. 

    10.   Building line setback. 

    11.   Setback lines for all structures front, sides, and rear. 

    12.   Parcel number for lot. 

    13.   Such other information as may be deemed necessary by the Plan Director. 

14. The plot plan must be prepared by a Licensed Land Surveyor or Civil Engineer.   

        The plot must also have the certification and seal. 

    15.   All drainage and utility easements and drainage tile. 

    16.   Width of all easements. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



HANCOCK COUNTY PERMIT APPLICATION 
Planning & Building / Surveyor / Health / Highway / Assessor 

 

PERMIT TYPE (Circle): Cellular Facility / Change of Use / Commercial / Deck / Electrical / Garage / 

Garage Enclosure / New Residence / Pole Barn / Pool / Room Add’n / Screened Porch / Shed / Sign / 

Other ______________________________________________________________________________ 

 

OFFICE USE:  Flood Zone ____________ Panel # 18059 ___________________ Erosion Fee _______________ 

Zoning __________ Drainage Permit # __________ Septic Permit # __________ Driveway Permit # ___________ 

 

OWNER/BUILDER INFORMATION: Owner of Parcel at Time Structure was Built ___________ Date ___________ 

Property Owner Name ______________________________________________ Phone _____________________  

Property Owner Address/City/Zip _________________________________________________________________ 

Project Address / Location/City/Zip _______________________________________________________________ 

Contractor Name __________________________________________________ Phone _____________________  

Contractor Address/City/Zip ______________________________________________________________________  

Person Obtaining Permit ___________________________________________  Phone ______________________ 

Address/City/Zip __________________________________________ Company Name  _____________________ 

 

SITE/STRUCTURE INFORMATION: Estimated Cost: Structure _____________ + Personal Property ___________ 

Township Name _____________________________   Parcel # ________________________________________ 

Legal Description ____________________________________   (Section ______  Township _____  Range _____) 

Front Lot Width ______________ Right Side Setback _____________ Front Setback ___________ 

Left Side Setback ____________ Rear Setback _________________ Acreage _______________ 

Proposed Use of Building _____________________________________   Outside Dimensions ________________ 

Exterior Construction Material ____________________ Structure Height _________  Foundation Type __________ 

No. Of Stories ________ 1
st
 Floor SF ____________  2

nd
 Floor SF __________  Floor Type  _________________ 

No. Of Bedrooms  ______ No. Baths ________ Basement SF _________ Finished _______ Unfinished ________ 

Ceiling Height ____________  Covered Porch SF _________  Garage SF ___________ No. Of Cars ___________ 

 

POOL (Circle): Above Ground / Below Ground / Concrete / Fiberglass / Steel / Underwater Lights / Filter / Liner 

Heating – Gas or Electric / Fence / Covering / Safety Equipment / Average Depth ___________________________ 

 

CELL TOWER: Type __________ ID # _______________ Insurance Carrier ______________________ 

ELECTRICAL: Amps. ______ Power Co. _____________________ (Under ___ Above ___Ground) 

Revised 07/08/14 


